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REQUEST FOR QUALIFICATIONS FOR PROFESSIONAL ENGINEERING SERVICES 

FOR THE COPPERSTONE COMMUNITY DEVELOPMENT DISTRICT  

 

 The Copperstone Community Development District (the ñDistrictò), located in Manatee County, 

Florida, announces that it is soliciting professional engineering services to be performed on a continuing 

basis for the Districtôs earthwork, water, sewer, and stormwater management systems, landscape, irrigation, 

signage and lighting improvements, amenity and preserve improvements, and other public improvements 

authorized by Chapter 190, Florida Statutes. The engineering firm or individual selected will act in the 

general capacity of District Engineer and will provide District engineering services, as required.  

 

 The selection manual (ñSelection Manualò), including the scope of work, instructions to 

applicants, evaluation criteria and other documents, will be available for public inspection. The selection 

manual will be Available for Pickup on January 26, 2018 as well as the districts website.  

 

Any firm or individual (ñApplicantò) desiring to provide professional engineering services to the 

District must: (1) hold applicable federal, state and local licenses; (2) be authorized to do business in Florida 

in accordance with Florida law; and (3) furnish a statement (ñQualification Statementò) of its 

qualifications and past experience on U.S. General Service Administrationôs ñArchitect-Engineer 

Qualifications, Standard Form No. 330,ò along with pertinent supporting data.   

 

The District will review all Applicants consistent with Florida law, including the Consultantôs 

Competitive Negotiations Act, Chapter 287, Florida Statutes (ñCCNAò).  Each interested Applicant must 

submit an original copy and one (1) electronic copy (PDF format on a USB flash drive) of the Qualification 

Statement, along with all other requested attachments, by February 20, 2017 (ñSubmittal Deadlineò) to 

the attention of Joe Roethke, District Manager, at the District Managerôs Office, Rizzetta & Company, Inc., 

9428 Camden Field Parkway, Riverview, FL 33578. 

 

Furthermore, all Applicants ï and specifically the individual(s) who would be responsible for 

providing the engineering services and interacting with the Districtôs representatives on a day-to-day basis 

ï shall be available to present the Applicantôs Qualifications Statement and respond to questions at the 

Districtôs March 6, 2018 Board meeting to be held at 6:30 p.m. at the Copperstone Clubhouse, 8145 115th 

Avenue East, Parrish, FL 34219, and, upon the District Boardôs request, such other meetings as the 

Districtôs Board may designate (contact the District Manager for time / location, and any adjustments to the 

date). 

 

The Board shall select and rank the Applicants using the requirements set forth in the CCNA and 

Selection Manual, and the highest ranked Applicant will be requested to enter into contract negotiations.  If 

an agreement cannot be reached between the District and the highest ranked Applicant, negotiations will 

cease and begin with the next highest ranked Applicant, and if these negotiations are unsuccessful, will 

continue to the third highest ranked Applicant, and so forth. 

 

Any protest regarding the terms of this Notice, or the Selection Manual on file with the District 

Manager, must be filed in writing, within seventy-two (72) hours after the Submittal Deadline. The formal 

protest setting forth with particularity the facts and law upon which the protest is based shall be filed within 

seven (7) calendar days after the initial notice of protest was filed.  Failure to timely file a notice of protest 

or failure to timely file a formal written protest shall constitute a waiver of any right to object or protest any 

matters relating to the Selection Manual.  Any person who files a notice of protest shall provide to the 

District, simultaneous with the filing of the notice, a protest bond with a responsible surety to be approved 

by the District and in the amount of Five Hundred Dollars ($500.00). Furthermore, there is no express or 

implied obligation for the District to reimburse Applicants for any expenses associated with the preparation 

and submittal of the Qualification Statements in response to this request. Additional information and 



requirements regarding protests are set forth in the Selection Manual and the Districtôs Rules of Procedure, 

which are available from the District Manager. 

 

Any and all questions relative to this Request for Qualifications shall be directed in writing by e-

mail only to Joe Roethke at jroethke@rizzetta.com. 

 

 

Joe Roethke 

District Manager 

Run Date:   



COPPERSTONE COMMUNITY DEVELOPMEN T DISTRICT  

 

REQUEST FOR QUALIFICATIONS FOR  PROFESSIONAL ENGINEERING SERVICES  

Manatee County, Florida 

 

Instructions to Applicants 

 

 SECTION 1. DUE DATE .  Qualification Statements (defined herein) must be received by each 

applicant (ñApplicantò) no later than 11:00 a.m. (EST) on February 20, 2018 (ñSubmittal Deadlineò), 

at the Offices of Rizzetta & Company, Inc., 9428 Camden Field Parkway Riverview, FL 33578. Attention: 

Joe Roethke.  

 

 SECTION 2.  SCOPE OF WORK .  The District is a special purpose unit of local government 

established under Chapter 190, Florida Statutes, for the purpose of financing, acquiring, constructing, 

operating and maintaining public infrastructure improvements. Related thereto, the District is soliciting 

qualification statements for professional engineering services for the Districtôs earthwork, water, sewer, 

and storm water management systems, landscape, irrigation, signage and lighting improvements, amenity 

and preserve improvements, and other public improvements authorized by Chapter 190, Florida Statutes. 

This work (ñProjectò) shall be performed on an as-needed, continuing basis as requests are received.  

 

SECTION 3.  CONTENTS OF QUALIFICATION STATEMENTS .  Each Applicant shall submit a 

qualification statement (ñQualification Statementò) using U.S. General Service Administrationôs 

ñArchitect-Engineer Qualifications, Standard Form No. 330,ò and shall additionally provide all of the 

following information as part of such Qualification Statement regardless of whether the information is 

called for by Form 330 or not: 

a) A listing of the position / title and corporate responsibilities of key management or supervisory 

personnel. Include résumés for each person listed, and list years of experience in present position 

for each party listed and years of experience on projects similar to the Project; 

 

b) A listing of the engineer point of contact and any other personnel (or subcontractors) proposed for 

the Project. Include résumés for each person listed, and list years of experience in present position 

for each party listed and years of experience on projects similar to the Project; 

 

c) Information relating to the Applicantôs past experience and performance for projects similar to the 

Project.  Please specifically describe any prior or current experience with: 

 

a. Community development districts established under Chapter 190 of the Florida 

Statutes; and 

b. Storm water systems. 

 

d) At least three references from projects of similar scope to the Project. Include information relating 

to the work it conducted for each reference as well as a name, address and phone number of a 

contact person. The Applicant acknowledges and agrees by submitting a Qualification Statement 

that the District may contact such references; 

 

e) A brief narrative description of the Applicantôs approach to providing the services as described 

herein; 

 



f) Information relating to whether the Applicant is a certified minority business enterprise;  

 

g) Information relating to the Applicantôs willingness and ability to meet time and budget 
requirements;  

 

h) Information relating to the geographic location of the Applicantôs headquarters and local offices;  

 

i) Information relating to the recent, current and projected workloads of the Applicant;  

 

j)  Information relating to the volume of work previously awarded to the Applicant by the District;  

 

k) Information relating to the Applicantôs financial capacity;  

 

l) A listing of the Applicantôs current state, federal, and local licenses and the statuses of the same; 

 

m) A current certificate of insurance, or equivalent information, identifying the Applicantôs current 
insurance limits and demonstrating the Applicantôs errors and omissions and other insurance;  

 

n) Information relating to whether, over the past 10 years, Applicant has been terminated from any 

contract, and, if so, the reasons for such termination, and, if no such conditions exist, Applicant 

shall affirmatively disclose the same;  

 

o) Information relating to whether, over the past 10 years, Applicant has defaulted on any contract or 

is in arrears on any contract, or for failure to demonstrate proper licensure and business 

organization, and, if no such conditions exist, Applicant shall affirmatively disclose the same;  

 

p) Information relating to whether, over the past 10 years, Applicant has been involved in any 

litigation involving any contract or work and the status and/or results of such litigation, and, if no 

such conditions exist, Applicant shall affirmatively disclose the same;  

 

q) Information relating to whether, over the past 10 years, Applicant has been the subject of any 

governmental action of any kind (e.g., investigation, proceeding, penalty, licensure issue, etc.) and 

the status and/or results of such action, and, if no such conditions exist, Applicant shall 

affirmatively disclose the same; and 

 

r)  Completion of any other forms contained within this Selection Manual. 

 

Applicants shall not submit as part of any Qualification Statement a proposal for the compensation to be 

paid under the agreement. 

 

SECTION 4. INSURANCE.  As noted above, each Applicant should include as part of its 

Qualification Statement a current Certificate of Insurance, or equivalent information, identifying the 

Applicantôs current insurance limits and demonstrating the Applicantôs ability to provide errors and 

omissions and other insurance.  As part of any contract negotiations and final contract with the Applicant, 

the District may require that the Applicant provide such coverage in connection with the Project and identify 

the District, and the Districtôs officers, supervisors, agents, staff, and representatives as additional insureds, 

and, in the event an Applicant is unable to provide such insurance, the District reserves the right to cease 

negotiations with that Applicant and enter into negotiations with the next highest qualified Applicant.  The 

District further reserves the right to revise the insurance and indemnification requirements, among other 

contract provisions, in connection with any contract negotiations. 

 



SECTION 5.   FINANCIAL CAPACITY .   In evaluating the Qualification Statements, the District 

may consider the financial capacity of each Applicant, and accordingly each Applicant should submit 

relevant information regarding financial capacity, as stated above. In the event the Applicant enters into 

contract negotiations with the District, the District may in its sole discretion require that the Applicant 

provide sufficient proof of financial capacity, including, if requested, audited financial statements from the 

last three years. 

   

 SECTION 6. INTERPRETATIONS AND ADDENDA. All questions about the meaning or intent of 

the Selection Manual are to be directed in writing via e-mail only to Joe Roethke at Rizzetta & Company, 

Inc., jroethke@rizzetta.com.  The deadline for submitting such questions shall be 12:00 p.m. (EST) on 

February 16, 2018.  Additionally, the District reserves the right in its sole discretion to make changes to 

the Selection Manual up until the deadline for submitting the Qualification Statements.  Interpretations or 

clarifications considered necessary in response to any questions, and any changes to the Selection Manual 

up until the time of Qualification Statement opening, will be issued by Addenda, to all parties recorded as 

having received the Selection Manual. Only questions answered by formal written Addenda will be binding. 

No interpretations will be given verbally. All questions and answers will be distributed to all Applicants. 

No inquiries will be accepted from subcontractors; the Applicant shall be responsible for all queries. In 

submitting a Qualification Statement, each Applicant shall submit an acknowledgment of receipt of all 

Addenda and represents that it has read and understands the Selection Manual and that the Qualification 

Statement is made in accordance therewith. 

 

 SECTION 7. SUBMISSION OF QUALIFICATION STATEMENT . Each Applicant shall submit an 

original copy and one (1) electronic copy (PDF format on a USB flash drive) of the Qualification Statement 

forms, along with other requested attachments, at the time and place indicated herein, which shall be 

enclosed in an envelope, marked with the project title and name and address of the Applicant and 

accompanied by the required documents. If the Qualification Statement is sent through the mail or other 

delivery system, the sealed envelope shall be enclosed in an envelope with a notation ñQUALIFICATION 

STATEMENT FOR COPPERSTONE COMMUNITY DEVELOPMENT DISTRICT ENCLOSED ï 

ENGINEERING SERVICESò on the face of it. 

 

 SECTION 8. MODIFICATION AND WITHDRAWAL . Qualification Statements may be modified 

or withdrawn by an appropriate document duly executed and delivered to the place where Qualification 

Statements are to be submitted at any time prior to the time and date the Qualification Statements are due; 

provided however, additional information may be requested and/or provided to evidence compliance, make 

non-material modifications, clarifications or supplementations, and as otherwise permitted by Florida law.  

No Qualification Statement may be withdrawn after opening for a period of one hundred twenty (120) days. 

 

SECTION 9.  PUBLIC PRESENTATIONS.  In connection with evaluating Qualification Statements 

submitted to the District, the Districtôs Board of Supervisors (ñBoardò) may elect to require public 

presentations by no fewer than three (3) Applicants (unless fewer submit) regarding an Applicantôs 

Qualification Statement, approach to the Project, ability to furnish required services for the Project, and any 

relevant questions for the Applicant.  The individual(s) who would be responsible for providing the 

engineering services and interacting with the Districtôs representatives on a day-to-day basis shall be 

available at such presentations. The presentations are initially scheduled to occur at the Districtôs March 

6, 2018, 6:30 p.m. meeting, to be held at the Copperstone Clubhouse, 8145 115th Avenue East, Parrish, FL, 

as well as at such other meeting or meetings as the Districtôs Board may designate (contact the District 

Manager for time / location, and any adjustments to the date).   

 

SECTION 10. EVALUATION OF QUALIFICATION STATEMENTS ; NEGOTIATION PROCESS; 

CONTRACT AWARD .   The Board shall review and rank the Applicants based on the information provided 

in the Qualification Statements, any interviews with references, any information from public presentations, 



and any other information generally within the knowledge of the Board or the Districtôs staff, and using the 

requirements set forth in the CCNA and in this Selection Manual. Chapter 112 of the Florida Statutes will 

govern any voting conflicts of interest, and as such a voting conflict of interest may arise solely where there 

is a personal financial interest relating to the contract award.   

 

The highest ranked Applicant will be requested to provide a proposal for compensation to be paid 

under the agreement, and shall enter into contract negotiations. If an agreement cannot be reached between 

the District and the highest ranked Applicant, negotiations will cease and begin with the next highest ranked 

Applicant, and if these negotiations are unsuccessful, will continue to the third highest ranked Applicant. 

In connection with any public presentations, the Board may elect to make an initial ranking of Applicants, 

select only the top three (or all) Applicants to make public presentations, and then further adjust the rankings 

based on the presentations, or may adjust the process involving public presentations in its sole discretion. 

Within fourteen (14) days of the conclusion of any successful contract negotiations, the District and 

successful Applicant shall enter into an agreement in a form substantially similar to that set forth in the 

Selection Manual (subject to the terms of this Selection Manual).   

 

 SECTION 11. BASIS OF AWARD /RIGHT TO REJECT. The District reserves the right to reject any 

and all Qualification Statements, and waive any informalities or irregularities in Qualification Statements 

where in the best interests of the District, and as determined by the Districtôs Board in its sole discretion. 

 

SECTION 12. MANDATORY AND PERMISSIVE REQUIREMENTS .  Notwithstanding anything else 

within the Selection Manual, the only mandatory requirements of this Selection Manual for Applicants are 

that each Applicant must (a) be authorized to do business in Florida, and (b) hold all required State and 

Federal licenses in good standing. All other requirements set forth in the Selection Manual shall be deemed 

ñpermissive,ò in that an Applicantôs failure to meet any requirement described in mandatory terms such as 

ñshall,ò ñwill,ò ñmandatory,ò or similar language does not automatically disqualify the Applicantôs 

Qualification Statement, but instead in the Boardôs discretion may result in the disqualification of a 

Qualification Statement or alternatively may be taken into account in the evaluation and scoring of the 

Qualification Statement.   

 

 SECTION 13. PROTESTS. Any protest relating to the Selection Manual, including but not limited 

to protests relating to the Qualification Statement notice, the instructions, the contract form, the scope of 

work, the evaluation criteria, the evaluation process established in the Selection Manual, or any other issues 

or items relating to the Selection Manual, must be filed in writing, within seventy-two (72) hours after the 

Submittal Deadline.  A formal protest setting forth with particularity the facts and law upon which the 

protest is based shall be filed within seven (7) calendar days after the initial notice of protest was filed.  

Failure to timely file a notice of protest or failure to timely file a formal written protest shall constitute a 

waiver of any right to object or protest relating to the aforesaid Selection Manual.  

 

Any person who files a notice of protest of any kind shall provide to the District, simultaneous with 

the filing of the notice, a protest bond with a responsible surety to be approved by the District and in the 

amount of Five Hundred Dollars ($500.00). In the event the protest is successful, the protest bond shall be 

refunded to the protestor. In the event the protest is unsuccessful, the protest bond shall be applied towards 

the Districtôs costs, expenses and attorneyôs fees associated with hearing and defending the protest. In the 

event that the protest is settled, the protest bond may be applied as set forth in the settlement agreement. 

No Applicant shall be entitled to recover any costs of Qualification Statement preparation or other 

participation in the selection process, regardless of the outcome of any protest. 

 

 SECTION 14. L IMITATION OF L IABILITY . Nothing herein shall be construed as or constitute a 

waiver of Districtôs limitations on liability contained in Section 768.28, Florida Statutes, or other statute or 

law. 



 

 SECTION 15. PUBLIC RECORDS.  The District is a governmental entity, and, accordingly, the 

Qualification Statements will become public record. That said, Florida law does recognize certain 

exceptions from the public records laws.  In the event that the Applicant believes that any particular portion 

of the Qualification Statement is exempt from disclosure, the Applicant shall mark the exempt pages as 

ñCONFIDENTIAL ï EXEMPT FROM DISCLOSURE.ò  In the event that the District receives a public 

records request relating to such records, the District will notify the Applicant.  In the event that the District 

reasonably and in good faith believes that the Applicantôs information is not confidential or exempt under 

Florida law, the District may provide the information in response to the request and will not be responsible 

for any liability, claims, damages or losses arising from such disclosure. In the event that a claim of any 

kind is filed challenging the confidentiality of the Applicantôs information, the District may require the 

Applicant to indemnify, defend, and hold harmless the District and its staff and representatives from all 

claims, liabilities, damages, losses and costs, including, but not limited to, reasonable attorneyôs fees, 

relating to the claim. 

 

 SECTION 16. SUBMISSION OF ONLY ONE PROPOSAL. Applicants may be disqualified and their 

Qualification Statements rejected if the District has reason to believe that collusion may exist among 

Applicants, the Applicant has defaulted on any previous contract, or is in arrears on any previous or existing 

contract, or for failure to demonstrate proper licensure and business organization. 

 

 SECTION 17. FAMILIARITY WITH THE LAW. By submitting a Qualification Statement, the 

Applicant is assumed to be familiar with all federal, state, and local laws, ordinances, rules and regulations 

that in any manner affect the work.  Ignorance on the part of the Applicant will in no way relieve it from 

responsibility to perform the work covered by the Applicant in compliance with all such laws, ordinances 

and regulations. 

 

SECTION 18. PUBLIC ENTITY CRIMES .  Pursuant to Section 287.133(3)(a), Florida Statutes: 

 

A person or affiliate who has been placed on the convicted vendor list 

following a conviction for a public entity crime may not submit a bid, 

proposal, or reply on a contract to provide any goods or services to a public 

entity; may not submit a bid, proposal, or reply on a contract with a public 

entity for the construction or repair of a public building or public work; 

may not submit bids, proposals, or replies on leases of real property to a 

public entity; may not be awarded or perform work as a contractor, 

supplier, subcontractor, or consultant under a contract with any public 

entity; and may not transact business with any public entity in excess of 

the threshold amount provided in s. 287.017 for CATEGORY TWO for a 

period of 36 months following the date of being placed on the convicted 

vendor list. 

 

Applicant represents that in submitting a Qualification Statement, the Applicant has not been placed 

on the convicted vendor list within the last 36 months and, in the event that the Applicant is placed on the 

convicted vendor list, the Applicant shall immediately notify the District whereupon the Applicant may be 

disqualified. 

  

 SECTION 19. TABLE OF DEADLINES .  For the convenience of the Applicants, the table provided 

below lists the relevant dates and times for the relevant aforementioned deadlines and events: 

 

 

 



Event Time 

Pick-Up Time for Selection Manual 12:00 p.m. (EST) on January 26, 2018 

Deadline for Submission of Questions Regarding 

Selection Manual 

12:00p.m. (EST) on February 16, 2018 

Deadline for Submission of Qualification Statement 

and Other Required Materials 

11:00a.m. (EST) on February 20, 2018 

Deadline for Selection Manual Protests Seventy-two (72) hours after the Submittal 

Deadline, with a more formal and detailed protest 

due seven (7) calendar days after the initial notice 

of protest was filed. 

Qualification Presentation at Meeting of Districtôs 

Board of Supervisors 
6:00p.m. (EST) on March 6, 2018 

  

  



COPPERSTONE COMMUNITY DEVELOPMEN T DISTRICT  

 

REQUEST FOR QUALIFICATIONS FOR  

PROFESSIONAL ENGINEERING SERVICES  

Manatee County, Florida 

 

Evaluation Criteria  

1) Ability and Adequacy of Professional Personnel    (Weight: 20 Points) 

  

Consider the capabilities and experience of key personnel within the firm including certification, 

training, and education; affiliations and memberships with professional organizations; etc. 

 

2) Engineerôs Past Performance and Experience    (Weight: 25 Points) 

 

Experience on projects similar to the Project, and past performance regarding such projects; character, 

integrity, and reputation of respondent; etc. 

      

3) Project Approach        (Weight: 15 Points) 

 

Consider the firmôs initial strategy for addressing the Project. 

   

4) Geographic Location       (Weight: 5 Points) 

  

Consider the geographic location of the firmôs headquarters, offices and personnel in relation to the 

project. 

 

5) Ability  to Meet Time and Budget Requirements    (Weight: 10 Points) 

 

Consider the consultantôs ability to meet time and budget requirements including staffing levels and 

past performance on previous projects; etc.      

 

6) Certified Minority Business Enterprise     (Weight: 5 Points) 

 

Consider whether the firm is a Certified Minority Business Enterprise.  Award either all eligible 

points or none. 

 

7) Recent, Current and Projected Workloads    (Weight: 5 Points) 

 

Consider the recent, current and projected workloads of the firm. 

 

8) Volume of Work Previously Awarded to Engineer by District  (Weight: 5 Points) 

 

Consider the desire to diversify the firms that receive work from the District; etc. 

 

9) Financial Capacity        (Weight: 10 Points) 

 

Consider the firmôs financial capacity and insurance levels. 

 

APPLICANTôS TOTAL SCORE      (100 Points Possible)   
 



 

 

 

 

 

 

COPPERSTONE COMMUNITY DEVELOPMEN T DISTRICT  

 

REQUEST FOR QUALIFICATIONS FOR  

PROFESSIONAL ENGINEERING SERVICES  

Manatee County, Florida 

 

 

Architect -Engineer Qualifications, Standard Form 330 

(OMB No. 9000-0157, Expires 2/20/2018) 

 

  



 

 

  



 

  



 

  



 

  


